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Employment Opportunity – Director of Public Works 
 

‘The Little Town with a Lot to Offer' The rural Town of Berwick welcomes you into the 'core' 
of Nova Scotia’s Annapolis Valley. Our community is located between the slopes of two 

glacial ridges, locally known as the North and South Mountains. Historically, Berwick has 
been a pivot in the province’s apple industry. Indeed, the Town is known as Nova Scotia’s 
Apple Capital. Orchards, farms, vineyards, and forests envelope the town, making for an 

idyllic rural setting. Rural, however, does not mean sleepy.  
 

Our Opportunity 
We are excited to build organizational capacity and transition to a new Director of Public 
Works. Our current director is planning for retirement and we want to be prepared! We are 

looking for an exceptional leader who uses their robust experience with asset management 
and maintenance programs, to mentor and support a fantastic and talented team. You will 

provide sound advice and recommendations to the CAO and Councils regarding all Public 
Works matters, with a focus on continuous improvement and implementing changes. You 
will supply administrative, operation, procurement and project management services for all 

municipal programs in wastewater, stormwater, roads, sidewalks, parks, recreation 
facilities, buildings and environmental services.  There is considerable contact with elected 

officials, employees, other levels of government and the public. 
 

As the ideal candidate, you will be a key member of the Town’s management team, thrive 
in a fast paced, dynamic operation and welcome challenges and opportunities. You can think 
and act strategically in a political and community service environment. Reporting to the 

Chief Administrative Officer, you are highly motivated with exceptional communication, 
organizational and human resource management skills.  

 
Why work with us? We truly value our people, which means you will be joining an incredible 
team, in a supportive and positive environment. We are passionate about the roles we play 

in providing superior service within our community and we take considerable pride in the 
goals we accomplish together. We invest in our people through supporting and encouraging 

professional development, so you have the tools to safely succeed in your role. Best of all, 
we like to have fun! We prioritize having fun while we work hard as a team; we enjoy 
connecting with each other and we genuinely care about one another.  

 
Work/life balance is important to us, and we want everyone to feel refreshed and recharged 

to perform their job well. There will be times where you are required to work outside of the 
regular working hours. We offer the flexibility for you to take this time in lieu to ensure you 
maintain a great balance.  

 
Benefits include access to a health and dental plan, vision care, disability and life insurance 

and an employee assistance program. We offer a matched pension plan of 8% and we 
provide all the technology required to be successful in your role. We also provide a generous 
vacation package, and we want you to use it! 
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Successful Candidate should:  

• Provide positive and supportive leadership to the Public Works teams regarding daily 
operations, guiding the repairs, maintenance and workplan, with the ability to pivot 
during emergent circumstances i.e., snowstorm.  

• Develop and execute Public Works operational plans in support of Strategic Plans, 
identifying key deliverables and key performance indicators.  

• Successfully develop and complete maintenance plans for assets including, but not 
limited to, fleet, facilities, roads, wastewater, and water.  

• Have experience maintaining and updating an asset management program, utilizing 

the information to drive priorities within the capital budget.  
• Develop and execute the annual operating and capital budgets for the Public Works 

departments and Water Utilities.  
• Provide detailed recommendations and updates to CAOs and Councils regarding 

public works’ portfolio, executing improvements and operational changes.  

• Be comfortable preparing and presenting reports for Council; manage tender 
processes from creation to execution. •  

• Ensure safety and compliance of the Towns wastewater system, adhering to specific 
regulations and legislations as detailed within the Nova Scotia Department of 

Environment and Nova Scotia Utility and Review Board.  
• Coordinate and support the activities of the Occupational Health & Safety Committee 

and CUPE Labour Management Committee.  

• Provide effective service delivery to all stakeholders by responding to complaints and 
inquiries in a professional, knowledgeable, and timely manner.  

 
What we’re looking for:  
 

Qualifications:  
• Five to ten years of related experience in engineering, public works within the public 

sector, or commercial construction management.  
• Bachelor’s degree in Engineering, Public Administration or Business Administration 

with progressively responsible experience related to municipal public works.   

• Excellent communication skills (Written, Verbal and Listening)  
• Proficient computer skills in programs such as Microsoft 365; demonstrated support 

for modern technology and innovation  
• Sound, independent problem-solving and organizational skills Preferred Qualifications  
• Experience leading within a unionized environment  

• Certified Class II Wastewater Treatment and Wastewater Collection (or willingness to 
acquire)  

 
If you are interested in the Director of Public Works position and have the education, 
experience and required skills, please email a cover letter and resume as one document to 

hr@berwick.ca by 4:30 pm on Thursday, April 6, 2023. Inquiries can also be emailed to 
hr@berwick.ca. 

 
We are equal opportunity employers. We are committed to recruiting a diverse workforce 
and supporting an equitable and inclusive environment. The Town thanks all applicants for 

their interest.  Only those selected for an interview will be contacted. 
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